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1. OBIIIUE IMOJIOKEHM S

1.1. Hacrossmee Ilomoxenuwe o6 yueGHOM wactu (manee Ilomoxenue)
paspaborano Ha ocHoBe QenepanpHoro 3axoHa «O6 obpaszoBanuu B PoccuiickoH
Oeneparum», llopsaka OpraHW3alldd X OCYIIECTBIEHHs 0Opa3oBaTelbHON
IeSITeTFHOCTH O 00pa30BaTeNbHBIM IIPOrpaMMaM CPEIHETO IIPO(YECCHOHATBHOTO
00pa3oBaHus, yTBEPXKICHHOTO MPHUKa3oM MHUHMCTEPCTBA 00pasoBaHMsi U HAyKU
Poccuiickoit @eneparuu Ne 464 ot 14.06.2013 r., Ycrasa Yoy «MenKomnemx
«IIpuzBanue» (manee Komremxk).

1.2. YueGHas 4acTh SBISETCS CTPYKTYPHBIM mojpasaencHueM Komemxa.

1.3. B cBoell medaTenbHOCTH pabOTHUKM y4eOHOM YacTh DPYKOBOIACTBYHOTCS
Koncturymume#t P®, Tpymoseiv Koxexcom P®, ®denepampheiM 3akoHoM "OO6
obpasoBaunu B Poccuiickoit ®Demepamun” or 29 nekabps 2012 r. Ne 273-03,
IPYTMMH 3aKoHomaTenbHbIMH akTamu P®, Ilomoxenumem 00 y4eOHOW wacTH,
Ycraom UIIOY «MenKomnemk «IIpuzsanue», IIpaBunaMu BHyTPEHHETO TPYIOBOTO
pacropsiika, IPaBUllaMM W HOpPMaMH OXPaHBl TPylJa M TEXHUKU Oe30IacHOCTH,
NpUKa3aMd ¥ PACIOPSDKEHMSMU BBIIIECTOSNIMX OpraHM3alid, IPHUKasaMH H
pacnopsbkeHusME aupekTopa Komnemxa 1 ApyrumMu JIOKaIbHBIMU aKTaMH.

1.4. Hactosimee IlomoxkeHue sBisieTcss OOS3aTENBHBIM I O3HAKOMJICHUS
BCEX COTPYIHUKOB y4eOHOH YacTH.

2.CTPYKTYPA U ITIOPAAOK 3SAMEIIEHNU I

2.1. CIpyKTypy ¥ ILITAQTHYIO YHCJIEHHOCTh Y4YeOHOM dYacTd yTBEPXKIACT
mupextop Komlemka MO COIIACOBAHMIO C 3aMECTHTENeM NUPEKTOpa IO y4eOHo-
MeToandeckoi pabore (manee YMP).

2.2. Obiee pyKOBOACTBO ¥ KOOpAMHAIUS paboOTBl y4eOHOW dacTu
OCYILECTBIIAET 3aMeCTUTeNb AUpeKTopa o YMP.

2.3. CotpymHuku  y4eOHOM  4YacTH 1O  BOIpocaM  OpraHu3aluy
NeNONpON3BOACTBA ¥ aHaliu3a pe3ylIbTaToB  00pasoBaTeNBHOroO  IIpoIrecca
TIOTYMHSIOTCS HEIIOCPEACTBEHHO 3aMECTUTENIO AUpeKTopa o YMP.

2.4. PacripeneneHue OOGA3aHHOCTEN MEXTy COTpyAHMKaMM y4eOHOM YacTu
Komemxka B COOTBETCTBUH C HacTOSAIIUM [loo)xeHreM OCYIIECTBISAET 3aMECTUTENb
nupekTopa o YMP, mo cornacoBaHHIO ¢ upekropom Kosemxa.

3. @®YHKIHWH YYEBHOH YACTHU
3.1. IlnanupoBaHue U OpraHu3aIysl 00pa3oBaTENLHOrO Ipolecca:
- pa3paboTka y4ueGHBIX IUIAHOB U TIpaduKoB y4eOHOro Ipolecca 0 BCeM
CIEIMATEHOCTSIM ITOATOTOBKH;
- pacdeT 06beMa yueGHbIX YacoB, IIaHUPOBaHKeE, KOPPEKIMA U YUET yIeOHO
HArpy3KW MpenofaBaTeliei;



- moa0op ¥ paccTaHOBKA MeAaroruiecKuX Kaapos;

- IUTaHUpOBaHWe y4ueOHOU paboThl IpenofaBaTeneldl (IOATOTOBKA MPOrpaMM
y4eOHBIX AUCIUIUINH ¥ IIPOGECCHOHANBHBIX MOAYJIEH, KOHTPOIbHO-OLEHOUHBIX
cpencts (KOC) u mpyrux MaTepuanoB, HEOOXOAUMBIX Ul OpraHU3alluK y4eOHOro
mporecca);

- COCTaBJICHWE paclucaHus ydeOHBIX 3aHATHH, I[IPOMEXYTOUYHOH H
roCyJapCTBEHHON UTOIOBOM aTTECTALAU CTYAEHTOB;

- IOJITOTOBKA yueOHOM HJOKyMeHTamu (KypHaJIbl y4eOHBIX 3aHATHH, 3a4ETHEIE
KHIKKH, CTyIeHYecKre OMIeThl) K Hadally y4eOHOIo roJa;

- odopmieHWe 3K3aMEHAlMOHHOIO MaTepuaja K [IPOMEXYTOYHOH U
rOCYIapCTBEHHOU UTOTOBOM aTTECTALlMU CTYIEHTOB;

- COIVIaCOBaHWE COCTaBa TIOCYHAPCTBEHHBIX OJK3aMEHALIMOHHBIX KOMUCCHMI
(I'DK) no cmenuanbHOCTSIM IMOATOTOBKH, IIOATOTOBKA IIPOEKTOB IIPUKA30B O COCTaBe
3TUX KOMHUCCH;

- y4eT KOHTUHTEHTa CTYJJ€HTOB U UX JBUKCHUS,

- y4acTHe B OpraHM3alyy KyJIbTypHO-MacCOBOM M BHEKJIACCHOW pabOTEI Cpeau
CTYIEHTOB.

- pa3paboTKka JIOK&JbHBIX HOPMATHBHBIX JOKYMEHTOB (IIOJIOXKEHHH,
HHCTPYKIIMH) JIST COBEPIIEHCTBOBAHMS 00pa30BaTEIBHOIO IIPOIIECCa,

- OpraHu3anys W MMPOBEICHUE COBEIIAHWH C COTPYIHMKAMU y4eOHOH 9acTH,
npencenateasivu [[MK u yueOHO-BCIIOMOraTeNbHBIM IIEPCOHANIOM IO TEKYIIUM
OpraHU3allMOHHBIM BOIIpOcaM 00pa30BaTeIbHOrO IIpoLecca.

3.2. TToaroroBka 1 oopMiIeHHE YUETHO-OTYETHON U APYrOU JOKYMEHTAIUH:

- odopMIIeHHEe YYETHO-OTUETHON NOKYMEHTALUU (CEMECTPOBBIE BEIOMOCTH,
UTOTOBLIE CBOJHEIE BEJOMOCTH, S9K3aMEeHAI[MOHHbBIE BEIOMOCTH U ZIp.);

- COCTaBJIEHWE YCTAHOBJIEHHON oTueTHOM mokyMmeHTanuu (dopma CIIO -1,
TOJI0BOM OTYET U T.1.);

- IIOJTOTOBKA MPOEKTOB IPUKa30B U O(QOpPMIIEHHE IIPUKA30B [0 KOHTHHIEHTY
CTYAEHTOB;

- MIOATOTOBKA, 0(hOpMIIEHHE U Bbllada CIIPaBOK 00 00y4eHHUHN.

3.3. KouTposs 1 aHanmu3 yueGHOro mporecca:

- KOHTPOJIb BBITIOTHEHUS Tpadrka yueOHOTo Ipouecca;

- KOHTpOJIb - KadecTBa  IIpelojaBaHWs  y4eOHBIX  QUCLMIUIMH |
podecCHoHaTbHBIX MOTYJIEH;

- KOHTPOJIb, Y4eT U aHaJW3 MOATOTOBKH Y4eOHO-IIpOrpaMMHOIO 00eCIeueH s
[IPETI0IaBaTEeIIMU;

- KOHTDOJIb COOTBETCTBHS COJAEPXKAaHUS pabOdMX MporpaMM Yy4eOHBIX
IMCIMIUIMH u  mpodeccroHanbHbx Mopnynedt TpebopanmsiM PI'OC CIIO mo
CIeMaTBHOCTSIM IIOATOTOBKH;

- KOHTPOJIb BeZleHUs y4eOHOM 1 y4eTHO-OTYETHON TOKYMEHTAIIUH,



- KOHTPOJh XOJa IIOATOTOBKM BBIIYCKHBIX KBaJIU(QUKAIIMOHHBIX pPaboT
CTYIE€HTaMU BBIITYCKHBIX KypCOB;

- OCYIIIECTBIICHHE KOHTPOJIS YCIIEBAEMOCTH U ITOCEIIAaeMOCTH CTYICHTOB;

- aHAJIW3 PE3yIbTaTOB TEKYIIEro KOHTPOJIA YCIEBAEMOCTH, TPOMEXYTOUHOH 1
roCyIapCTBEHHON UTOIOBOM aTTECTAL[MU CTYEHTOB.

3.4. OcymecTBieHre B Ipelenax CBOeH KOMIICTEHIHM WMHBIX (DYHKIMN B
COOTBETCTBHH C LIEJISIMU U 3ala4aMy OpraHU3alldH.

4. TIOJHOMOYMA

PaGoTHuky yueOHOM YacTy MMEIOT IPaBo:

4.1. Brocute Ha paccMoTpeHHMe nupektopa Kosutemka IpemIoxKeHus 10
YIYYIIEHHIO JAEATEIbHOCTH Yy4eOHOM YacTH M OpraHu3aluud 00pa3oBaTeIbHOrO
npouecca B Komnemxke. IIpenocTaBisarts IUpeKTOpY MPEmOKEHNsS O MOOLIPEHUU H
HaJIO)KCHWM TUCIUWILUIMHAPHBIX B3BICKAHWM Ha IpernofaBaTesei, COTPYOHHKOB H
ctynenToB Komnemxa.

4.2. Ilomygate or paboTHHMKOB Komremxa uHOpMAIMIO U JOKYMEHTEL
HEOOXOAUMBIE JUISI BBITIOJIHEHHS CBOMX JTOJIKHOCTHBIX 00S3aHHOCTEH.

4.3. TpeboBats OT mpernonasateiell Komiemka CBOEBPEMEHHON MOATOTOBKU
y4e0HO-IIPOrpaMMHON U IPYrod JOKYMEHTAalWH, HEOOXOAWUMOM IS OpraHU3alliy
00pa3oBaTeIHLHOIO MpoLecca.

S. OTBETCTBEHHOCTbDb

5.1.PaboTHMKYN yueOHON YacTH HECYT OTBETCTBEHHOCTD:

- 32 HEKaYECTBEHHOE BBIIIOJIHEHUE CBOMX JOJKHOCTHBIX 00S3aHHOCTEN B XOJ€E
WCIIONHEHUST TPYJOOBBIX GYHKIWN coriacHO TpymoBomy Komekcy Poccuiickoit
Oeneparuu (nanee — TK PO);

- 33 HecoONoAeHNe TPYIOBOH IUCIMIUIHHEI, TPABHI OXPAaHBl TPYA, TEXHUKA
0€30I1aCHOCTH Ha CBOMX Pabouux MecTaX, a TaKk)Ke — 3a HEBBIIOJHEHHE MPUKA30B,
pacrmopsbKeHHH W yKasaHuM gupektopa Kommemka © - HEmOCpenCTBEHHOIO
pyKoBoauTels B cooTBeTcTBUU ¢ TK PD;

- 3a IMpPaBOHAPYIIEHMs, COBEPIUEHHBIE B IIPOLIECCE OCYIIECTBICHHUS CBOEH
NCATEIPHOCTA — B IPEJeNax, ONpeAelEéHHBIX NEHCTBYIOIIUM aJIMUHUCTPATUBHEIM,
YTOJIOBHBIM H I'PaXXIaHCKHUM 3aKOHOAaTenbcTBOM Poccutickoit @enepanm;

- 3a HapylleHWe WIM HE3aKOHHOE OrpaHMYeHHe IMPeIyCMOTPEHHBIX
3aKOHOaTeIbcTBOM Poccuiickoit Penepanuu B o6nact 00pa3oBaHuUs IpaB U CBOOO
CTY[I€HTOB;

- 3a NpUYMHEHHE MaTepHallbHOro yiiepba — B Ipefenax, ONpeaeIéHHBIX
JNEUCTBYIOIIUM TPYAOBBIM U TPAXIAHCKAM 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanny;

- 33 )KU3HB U 3[I0POBbE CTYIEHTOB.,



6. B3ANMOJENCTBUE C IPYTUMH HOAPA3AEJEHUSIMHA

6.1. Jlns BemonaHeHWs (QYHKUMA M pealu3zalldd IIpaB, IIPerlyCMOTPEHHBIX
HacToAuM IlonoxeHneM, COTpyJHUKH yaeOHOM 4acTH B3aUMOJEHCTBYIOT:

- IO BOIIPOCaM MOATOTOBKY IIPOrpPaMMHOr0 o0ecnedeHus yueOHbIX AUCIUILINH
U po(eCCUOHATBHBIX MOAYJEH, KOHTPOIbHO-oLeHOYHBIX cpeAcTB (KOC) u mpyrux
MaTepuanoB, HEOOXOMUMBIX [JIs OpraHM3allMyd y4eOHOTO Ipoliecca C 3aBeIyHOIIUM
IIPaKTUKOM, METOAUCTOM, 3aMECTUTENIEM AUpeKTOpa o Y MP;

- IO pacuery oObeMa y4eOHBIX 4acoB, IIAaHUPOBAHUIO, KOPPEKIUU U YUETy
yueOHOU Harpy3KkH NpernogaBaTesieil ¢ Oyxrantepue, OTAeIOM KaJpoB;

- IO BONpOCaM OpPraHM3alMU KyJIbTYPHO-MAacCOBOW KM BHEKIACCHOM paboOThI
Cpely CTyAECHTOB, TPYAOYCTPOMCTBA BBITYCKHUKOB C 3aMECTUTEIEM IUPEKTOpa II0
BOCIIUTATENILHOM paboTe;

- 1o BompocaM 00ecleueHHOCT! CTYIeHTOB Yy4eOHON muTepatypoit ¢
OMOJIMOTEKOH;

- 110 BOIPOCAaM IOATOTOBKM yCTAHOBJIEHHOM OTYETHOM AOKyMeHTaruu (dopma
CIIO-1) c 6yxranTepueid, OTAEIOM KagpoOB;

- 10 00ECIIEYEHUIO OXPaHbI TPYJa, IPOTUBOIIOXKAPHON O€30IaCHOCTH U 3aIUTHI
IIEPCOHAIBHBIX NaHHBIX CTYJEHTOB U Pa0OTHUKOB yueOHOHN 4YacTu C COTpyAHUKAMU
otaena 6e30MacHOCTH.

6.2. PacnpeneneHve u BBINOJHEHUE pabOTHHUKaMKU ydeOHON uactu padoT
COBMECTHO C JPYTHMH CTPYKTYpHBIMU IOApa3lejeHUsMHU OCYIIEeCTBISETCS I10
COTJIaCOBAHMIO C TUPEKTOPOM, IIPH €ro OTCYTCTBHU — C 3aMECTUTENIEM TUPEKTOpa II0
YMP.

6.3. IlpuBnedeHune paOOTHUKOB JPYIMX MOAPA3LECICHUM K COBMECTHOU
IESITeTbHOCTH C COTPYIHUKAaMU yueOHON YacTH OCYIIECTBISIETCS 10 COTJIACOBAHUIO C
JTUPEKTOPOM U PYKOBOAMUTENSIMU COOTBETCTBYIOIINX MOAPA3AEICHUN.



