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1. O0mue moJI0KeHHUs

1.1.  DByxramrepuss  SBISETCA  CAMOCTOSTENBHBIM  CTPYKTYPHBIM
II0/Ipa3IeICHUEM YacTHOrO podeccroHaIEHOIO 00pazoBaTebHOIO
yupexnenust «Menunuackui Komtek «IIpusanue» (UTTOY «MenKomnemk
«IIpusBanue», nanee — Komremx).

1.2. Byxrantepust co3daeTcs W JMKBUAUPYETCA IIPUKAa30M AHUPEKTOpa
Komnemxa.

1.3. PyKOBOICTBO MEATENBHOCTBIO GYXTaNTepud OCYIIECTBISET ITaBHBIN
GyxranTep, HasHaYaeMblii Ha JOIKHOCTB prKasoM aupextopa Kommemka.

1.4. Ha BpeMs OTCyTCTBHsS IJIaBHOrO Oyxranrepa pyKOBOZACTBO
GyxranTeprell OCYIIECTBIIET 3aMECTHTENb OyXTralTepa 0 yIeTy 3apIilaThL.

1.5. COTpymHHKH OyXTanTepid HA3HAYAIOTCS M OCBOOOXKHAIOTCA OT
3aHMMaeMOM MODKHOCTH IpuKasoM aupekropa Kojremka mo NpencTaBICHHUIO
ryiaBHOTO Oyxranrepa.

1.6. B cBoeil IesITeIRHOCTU OyXTralITepys pyKOBOJACTBYETCA:

- [eliCTBYIOIIMM  3aKOHOJATENbCTBOM PoccMM W HOPMAaTHBHOH
JTOKyMEHTaIliel, paCHpOCTPAHSIOUIEHCs Ha  JEATENbHOCTD Oyxranrepuy,
CTaHIapTaMH B 00JIaCTH peryInpoBaHus OyXydeTa,

— ycraBoM Kounemxka,

— yueTHOU nonuTukon Kosemxka,;

— HACTOSIIIIUM ITOJOXEHUEM;

— WHBIMH JIOKaIbHBIME akTamu Kojremxa.

2. CTpykTypa

2.1. CTIpykTypy ¥ IUTATHYIO YHCJIEHHOCTb OyXraiTepHd YyTBEPKIAET
IMPEKTOp KOIUTeI)Xa TO IPEICTABICHHIO TIJAaBHOrO Oyxranrepa M IO
COTJIACOBAHHIO CO CIIEIIAAIICTOM II0 IIEPCOHAIY.

2.2. PacmpeneneHue 06sf3aHHOCTEH MEXIy COTPYJHMKaMH OyXralTepuu
IPOU3BOAUTCS TTIaBHBIM OyXIajaTepoM.

3. 3agauu Oyxrajarepuu

3.1. OcymiecTBieHre BHYTPEHHEr0 KOHTPOIA COBEPLIAEMBIX dakToB
X03A1ICTBEHHOMN HM3HU B IIpeieIaX KOMIIETEHIUH COTPYIHAKOB OyXTalTepHHu.

3.2. ®opMupoBaHWE TONHOH M  JIOCTOBEPHOH uHdQopMauu O
nestembHOCTH KolUlemKa M ero MMyIIECTBEHHOM IIOJNOKEHWH, HEOOXOMMMOH
BHYTPEHHHM IIOJIB30BaTeIAM OyXTalTepcKon (buHaHCOBOM) OTYETHOCTH —
PYKOBOIUTEISIM, YIPEIUTENAM, & TakXKe JPYIUM IHOJIB30BaATENIM OyXTanaTepcKon
(buHAHCOBOM) OTYETHOCTH.

3.3. O6ecneueHue uHMGoOpManuel, He0OOXOUMOY BHYTPEHHUM M BHCIITHUM
I0IB30BATENAM OYXTaATepCKOM OTYETHOCTH JUIS KOHTPOJS 32 COOIOJeHHEM
3aKoHOmaTenbcTBa Poccuiickolt @enepanuy TpU  OCYILIECTBICHUU  CACIIOK,
COOBITH, oOIllepalmi, CBS3aHHBIX C JEATENBPHOCTBIO OpraHU3alid, HX
LeNeco0BPasHOCTRIO, HATMYNEM U JBIDKEHHEM MMYILIECTBA U 0013aTeNbCTB,



HCIIONB30BAHAEM MaTepHallbHBIX, TPYIOBBIX H ()HHAHCOBBIX DECYpCOB B
COOTBETCTBHUHY C YTBEP)KACHHBIMY HOPMaMK, HOPMaTUBAMHU K CMETAMH.

3.4. TlpemoTBpallleHHe OTPULATENBHBIX PE3yIbTaTOB JICATETBHOCTH
KomTemka ¥ BbISBIEHHE BHYTPHUXO3SWUCTBEHHBIX Pe3epBOB OOECICHUeHUs ee
(HHAHCOBOH yCTONYMBOCTH.

4, @ynknuu Oyxrajarepuu

4.1. @opmupoBaHHWEe Yy4YETHOM TIONMTHKA B  COOTBETCTBHU  C
3aKOHOJIATEILCTBOM O OYXTaITEPCKOM ydeTe M HATOroOOJIOKEHUH HCXOId W3
CTPYKTYpsl H OCOOEHHOCTEHl [eATENBHOCTH KOIUIE/KA, HEOOXOIUMOCTH
obecrieuenus ero GUHAHCOBOH yCTOMYUBOCTH.

4.2. PaboTa 1O TOATOTOBKE M IPUHATHIO pabodero InaHa c4eToB, GOpM
[ePBUYHBIX YYETHBIX JOKYMEHTOB, IPUMEHIEMBIX IS OQOPMIICHHS ¢axToB
XO3SHCTBEHHOM XKU3HH, PETHCTPOB OyXTaJITEPCKOTo yueTa.

4.3. Paspaborka GopM HOKYMEHTOB BHYTpeHHEH OyXTajlTepCKOM
(hrHAHCOBOW) OTYETHOCTH.

4.4, OfecredyeHne IMOpSAAKA MPOBEICHUS HHBEHTApHM3AIMH aKTHBOB U
00513aTENBCTB.

4.5. Obecredenre cOOTIONSHAS TEXHOJIOTHH 00paboTKH OyXranTepcKou
MHGOPMAIWH ¥ TTOPSKa JOKYMEHTO000pOTa.

4.6. HempephIBHBIN Y4eT aKTUBOB, 00S3aTeIbCTB, (HAKTOB XO3SICTBEHHON
JKU3HHM, MCTOYHMKOB (DMHAHCHUPOBAHUS NEATENHOCTH OpPraHU3alM, IOXOJOB,
pacxomoB, HWHBIX OOBEKTOB  yd4eTa,  yCTAHOBJICHHBIX benepanbHBEIMU
CTaHJapTaMHU.

4.6.1. CBoeBpeMeHHOe OTpaXeHMe Ha cueTax OyxydeTa OIEpallui,
CBS3aHHBIX C JBIDKEHHEM OCHOBHBIX CPEICTB, TOBapHO-MAaTE€PHAIbHBIX
[IEHHOCTEH ¥ JCHEXXHBIX CPEACTB U T. [I.

4.6.2. Yder u3lepXKeK MpOU3BOACTBA M OOpaIleHUs, UCIONHEHHS CMET
PAcXO/IOB, BBHILIOJHEHHUS YCIYT, PE3yJbTaToOB NEATENbHOCTH OpraHusallyd, a
TaxxKe QUHAHCOBBIX, PACUETHBIX OIEPAIIUL.

4/7. CBOeBpeMEHHOE ¥ IPaBUIbHOE O(GOPMICHHE JOKYMEHTOB i
OpraHM3alVK U BeJeHus OyXydera, oOecredeHne UX COXPaHHOCTH, odopmIiIeHUST
¥ CIa4¥ B YCTAHOBJICHHOM IIOPSJIKE B apXUB.

4.8. CocTaBieHre SKOHOMIYECKH 000CHOBAHHBIX OTYETHBIX KaJIbKyISIIUHA
ce0eCTOMMOCTH BBITIOJIHAEMBIX YCITYT.

4.9. O6ecrieueHre CBOEBPEMEHHBIX ¥ IIOJHBIX PacyeToB IO 3apabOTHOU
IIaTe.

4.10. TIpaBHIbHOE HAYUCIEHWE ¥ IIEPEUUCICHHE HAJOrOB U COOpOB B
GI0MDKETHI, CTPAXOBBIX B3HOCOB B TOCYJapCTBEHHBIE BHEOOKETHBIE boHBI,
maTexell B OAHKW, CPEICTB Ha (GWHAHCHPOBAHWE KAIMTANBHBIX BIOXKECHUH H
T. I.

4.11. OruucieHre CpeACTB Ha MaTepUaTbHOE CTUMYIHPOBAHUE
cotpyrHuKoB Komremxka.



4.12. VYuyacTue Hapsamy C OPYTHMH CIOy)xOaMH B  IPOBEJCHUU
5KOHOMHYECKOTO aHAIM3a XO3SMCTBEHHO-PUHAHCOBOH AesTensHocTH Komtemka
0 JaHHEIM OyXraJTepCKOro ydeTa M OTYETHOCTH B IENAX BBIABICHHS
BHYTPHXO3SMCTBEHHBIX PE3€PBOB, yCTPAHEHHUs [OTEPh M HETPOU3BOJICTBEHHBIX
3arpar.

4.13. Yuactue B 0QOpPMIIGHUM MAaTEPHUAIOB II0 HEIOCTauaM W XUIICHUAM
IEHeXHBIX CpPEICTB ¥ TOBapHO-MAaTepHaNbHBIX IEHHOCTeH, Iepefada B
HeoOXOIUMBIX CIIydasxX 9TUX MaTepHajoB B CIIEJICTBEHHBIE U CyIeOHBIC OPraHBl.

4.14. OGecmedveHne CTPOTOrO COONIONEHMS CMET aJIMUHUCTPATUBHO-
XO3JMCTBEHHBIX M JPYIMX pPacxoloB, 3aKOHHOCTH CIIUCAHUS CO CHUETOB
OyXTalTepcKOro ydera HeAOCTad, NEOUTOPCKOW 3alOKEHHOCTH M IPYyruX
MOTEPE.

4.15. KoHTpoib  KaccoBOM  JUCIMILIMHBI  YIIOJHOMOYEHHBIMH
COTpyIHHKaMH OyXrajTepud B IpeleTax KOMIETEHLWH, YCTAHOBICHHOHU
IOJDKHOCTHOM MHCTPYKITHe U moNoKeHus My banka Poceun.

4.16. CocraBnenue OanaHca U ONEpaTUBHBIX CBOJHBIX OTYETOB O 10XOJaX
M pacxofiaX CpeiCTB, 00 HCIIONB30BaHMU OIOJKeTa, APYyrod OyxraiTepckoi u
CTATUCTUYECKONM OTUETHOCTH, IPEJCTABIECHUE UX B YCTAHOBJICHHOM IIOPSAJKE B
COOTBETCTBYIOIINE OPTaHEI.

4.17. PaccMOTpeHME ¥ BH3UPOBAHUE ITIABHBEIM OyXTaaTepoM CIIyXaIluxX
OCHOBaHMEM JJIsi [IPUEMKHA U BBIIAYd JEHEKHBIX CPEJICTB, IOTOBOPOB H
COTJIAIIEHUH, 3aKIII0UaeMBIX OpraHu3alluell Ha [IOJIyYeHHe HIIA OTILyCK TOBapHO-
MaTepHalbHBEIX I[EHHOCTeH X Ha BBINONHEHHE paboOT W YCIyr, a TaKKe
IIOKyMEHTOB, yCTAHOBIEHHBIX B COOTBETCTBUM C IYHKTaMH 4.2 - 4.3 HaCTOAIIETO
TIOJIO’KEHUS.

5. IIpaBa OyxraJjrepuH

5.1. byxrantepus UMeeT CAeIyIOIIHe IpaBsa.

5.1.1. Tpe6oBath oT Bcex moxnpasgeneHuit Kommemka cobimoneHus
nopanka o(GopMIIEHHS ONepalyuii M MpPEJICTaBlICHUS B YCTaHOBJIEHHBIE CPOKU
HeoOXOIUMBIX JOKYMEHTOB U CBEJIEHHUI.

5.1.2. TpeboBaTh OT PpyKOBOZHUTENEH CTPYKTYypHBIX IIOApa3sIe/eHUN
Komremka ¥ OTHAEIBHBIX CIEIMAINCTOB IIPUHATHS MEp, HAalpaBICHHBIX Ha
obecIieueHne IPaBUIIBHOM OpraHu3ayy OyXydera.

5.1.3. BHOCHTH IIpeTOXKEeHUsI PYKOBOACTBY Kosiemka 0 IpUBICHCHUN K
MaTepUAaIbHOW U IUCIUILUIMHAPHON OTBETCTBEHHOCTH [JOJKHOCTHBIX JIMI[ IO
pe3yJibTaTaM IIPOBEPOK.

5.1.4. He mpuHMMAaTh K WCIOIHEHHIO U O(QOPMIIEHHIO JOKYMEHTBI IIO
omepanysaM, KOTOpBIE IIPOTHBOPEYAT 3aKOHONATENBCTBY M. yCTAHOBJIEHHOMY
TOPSIAKY IPHEMKH, XPAaHEHHS W PaCXOJOBaHUS [EHEKHBIX CPEICTB, TOBAPHO-
MaTepualbHEIX W [pYyrHX IIeHHOCTeH, a Takke 0e3 COOTBETCTBYIOIIETO
pacropspkeHus nupekTopa Kosemka 1 ropucTa.



5.1.5. BecTm mepemwcKy IO BoIpocaM OyXrajaTepckoro ydera H
OTYETHOCTH, a TaKke JPYI'MM BOIPOCAaM, BXOIIIIMM B KOMIIETCHIIMIO
OyXranaTepuu 1 He TpeOyIOIMM COTIACOBaHUS C PyKOBOAUTENIEM OpraHU3aliy.

5.1.6. IlpemcTaBUTENBCTBOBATh B YCTAHOBJICHHOM IIOPAIKE OT HMEHH
Kojuleka IO BOIIPOCAM, OTHOCSIIMMCS K KOMIIETEHIMH OyXraiTepuu, BO
B3aMMOOTHOIIEHUSX C HAJOTOBBIMH, (UHAHCOBBIMM OpraHamH, OpraHaMu
rOCYJapCTBEHHBIX BHEOIOKETHBIX (QOHIOB, OaHKaMH, yIPeKACHHUAMH, UHBIMH
rOCyJapCTBEHHBIMM OpTaHM3alMSIMM, a TaKKe JAPYIMMH OpraHu3alisiMy,
YUPEXKACHUAMMU.

5.1.7. Tlo cormacoBanuio ¢ pykoBogureneM Koigemka mTpuUBIeKaTh
SKCIIEPTOB M  CHELHUAIMCTOB B 00macT¥  OyXramTepckoro —ydera Uil
KOHCYJIBTAIIHH, TIOITOTOBKY 3aK/IFOUeHHH, PeKOMEHIANH U IIPeUI0XKEHHH.

5.1.8. JlaBaTh yKa3aHHs CTPYKTYpHBIM mHoppasieieHusM Koiremxa 1o
BOIIPOCAM, OTHOCSIIMMCS K KOMIIETEHIWH OyXranTepuu M BBITCKAIOIMM U3
(QYHKIHI, KOTOpBIE IepeUrCiIeHsl B HacToseM [IomoxeHuy.

5.1.9. TpeGoBaTh U TOMy4aTh MaTepUallbl, HHPOPMAIHIO, HEOOXOIUMbIE
JUTSL e TeIbHOCTY OyXTalTepyH, OT CTPYKTYPHBIX mofpasaenenuit Komemnxka.

5.1.10. O6pamarbcs M TONY4aTb OT CTPYKTYPHBIX IMOApa3IeleHuH
Konemka, TOCYIAapCTBEHHBIX MPEINPUITUR ¥ YUPEXKAEHUN HEOOXOMUMYIO
METOIMYECKYIO, MPaBOBYIO U KOHCYJIBTAlMOHHYIO IIOMOIIL B  BBITOJHCHUN
3a71a4, BO3JIOKEHHBIX Ha OyXTalITEPHIO.

5.1.11. JlaBaTh pa3bsICHEHUS U PEKOMEHIAINH TI0 BOIIPOCAM, BXOMSIINM B
KOMIIETEHITUIO OyXTaJITEPHUH.

5.2. I'maBHbIi OyxranTep UMeeT CAeAyIore Ipasa.

5.2.1. B ciy4ae oGHapyXeHHS HE3aKOHHBIX NEHCTBUU NOJDKHOCTHBIX JIUI
IOKJIaabIBaTh O HUX pyKoBoauTero Kojtemka s IpUHITHAS MED.

5.2.2. BHOCHTH IIpeITOKEHUsI pyKOBOACTBY Koiemka o IepeMelleHuH
COTPYQHUKOB OyXTaNTepHH, HX MOOLIPCHUM 3a YCIEIIHYIO paboTy, a TaKxKe
IPETOKEHNS O HAIOKEHUH JIMCIUIIMHAPHBIX B3BICKAHWH Ha COTPYIHUKOB,
HAPYIIAIOIIUX TPYAOBYIO TACIUILINHY.

5.2.3. CornacoBsIBath ¢ pykooaureneM Kosiemka BOIIPOCH Ha3HAUEHHS,
YBONLHEHWS ¥ IEPEMELIEHIS COTPYTHUKOB OyXTalTepHHu.

5.2.4. TIpuMeHATH MO COTNACOBAHHIO C pykoBouTeneM Koimremka MEphl
TIOOMIPEHHs 100 MepBl B3BICKaHMsA. Mepsl B3BICKAHMSA MOTIYT MPUMCHSITBCA
TOrma, KOIJa COTPYAHUK OyXrajTepud TIOBTOPHO —JOIYCTHI OIIOKY,
IpUBEANIYIO K UHAHCOBBIM HOTepsiM anms Kommemka, b0 TOMyCTHI yTEUKY
nH(GOpMaLUY, HOCSHIIEH KOHQUIEHIMATBHBIN XapaKTep.

5.2.5. TIlpencrapnsaTe pasHOrnacus pykoBomuremro —Kommemka B
OTHOIIIEHUH BeleHUs OyxXydeTa.

5.2.6. PyKOBOACTBOBAaTbCS NHMCBMEHHBIMU DACIOPSKEHMAMHU IUPEKTOpPa
Komremxa B Cilydae BO3HMKHOBEHHS Da3sHOINIACHM MEXIY DPYKOBOIUTEICM U
TIIaBHBIM OyXTaiTepoM B OTHOIIEHUH BefleHus Oyxydera.

5.2.7. TpeGoBarms GyxranTepyy B 4aCTH IIOPAIKA OPOPMIICHHUS Oleparui
W Tpe/CTAaBlIeHUs B OyXranTepuro HEOOXOAMMBIX INOKYMEHTOB U CBEJIEHUN
SBIIAIOTCS 00s3aTeNIbHBIME IS BCeX moapasaenenui Komremxka.



6. OTBETCTBEHHOCTD
6.1. Corpynuuky OyxranTepiy HeCyT OTBETCTBEHHOCTD 3a HaJJIexkallee u
CBOEBPEMEHHOE  BBIMOJMHEHHWE (YHKIHH, IPEAYCMOTPEHHBIX HACTOSIINM
[TonoxeHueM, B Ipeeiax 00s3aHHOCTEHN, BO3JIOKEHHBIX HA HUX JODKHOCTHBIMU
HHCTPYKIUSMU U HETIOCPEACTBEHHEIMU PYKOBOIUTENSIMH.

7. 3aKII04YUTEeIbHBIE MOJI0KEHH S

7.1. JlaHHBIN TOKYMEHT OIEUCTBYET IO €r0 IIEPECMOTPA.



