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L. 06ruue rloJroll(eHrls

1.1 . Fyxranrepur fBJUIercf, caMocrofreJlbublM cTpyKrypHbIM

rroApa3AeJIeHI,IeM 9acrHoro upoQeccuoHaJlbHoro o6pasonareJlbHoro

yr{pexAeHz.r <Me4I{qLIHcKI{fi KonneAN

<llpusnaHl4e), A€rree - Konne4x).
<flpu:eaurae> (r{ilOY <MeAKonrrelx

1.2. Eyxranrepnr co3Aaercfl H Jrr{KBI{ALIpyerct IIpnKa3oM Al4peKropa

Korre.uNa.
1.3. PyrcoeoAcrBo Aef,reJrbHocrbro 6yxralrepl4l4 ocyuecrBJlfler fnasHrtfi

6yxlalrep, Ha3Haqaeurrfi H a AonXHo cTb IIpI,lKa3 oM ALIp eKTop a K oll eAxa.

1.4. Ha BpeMt oTcyrcrBll.s rJIaBHoro 6yxranrepa pyKoBoAcTBo1.4. Ha BpeMt orcyrcrBll.s rJIaBHoro

6yxralre pueia o cyulecrBJrrer 3 aM ecrvrenr 6yxranrep a no frery 3 apnJlarbl.

1.5. Corpy4nzr<ra 6yxranrepnra Ha3Haqalorct 14 ocno6ox4alorcf, or

3aHuMaeMofi AonNHocrrl rrpuKa3oM AnpeKTopa KoueA)Ka rro [peAcraBJIeH[Io

rJraBHoro 6yxralrepa.
1 . 6. B ceoefi AerreJrbHocTr4 6yxranrepu.r pyKoBoAoTByercfl :

- AeficrByloquM 3aKoHo,qareJrbcrBoM Pocclau u Hoptrtaruenoft

AoKyMeHraguei1 pacnpocrpaumouleficr Ha AefreJlbHocrb 6yxralrepuz,
craHAapraMll B o 6l acru p eryJILIpo Ba:rtvrfl, 6yxyu em ;

- ycraBoM KorueAxa;

- yqerHofi uolzrzrofi KolneA)I(a;

- HacTotIqlIM IIOJIOI{eHUeM;

- I4HIIMI,I JIoK€LIIbHbIMu aKTaMu KolleANa.

2. Crpyrcrypa

2.1. Crpyrcrypy vr rurarHyro rrrlcireHHocrb 6yxralrepuz yrBeplKAaer

Ar4peKTop KonJIeA)Ka rlo [peAcraBJIeHI4ro rJIaBHoro 6yxralrepa u ro
cof JracoBaHI4IO CO C[eIII4aJII4 CTOM nO [epcoH aJIy.

2.2. PacnpeAeneHre o6ssaHHocrefi MexAy corpyAHlIKaMIa 6yxralrepuu
rrp or{3BoA vrr cfl. TJIaBHbIM 6yxralrep oM.

3. 3ala.ru 6yxra.trepuu

3.1. OcyulecrBJleHue BHyrpeHHero KoHTpoJIt coBeplxaeMbrx Qar<ron

xogsficreennofi )Kr43Hr{ B npeAeJrax KoMrIereHIII{l4 corpyAH}lrcor 6yxralrepvu.
3.2. (DoprraupoBaHr{e lolsofi n 4ocronepHofi uHoopuaqnu

.rlerreJrbHocrlr KolleAxa u ero I{MyIrIecrBeHHoM rIoJIo)KeHuu' ueo6xoAutr'tofi

BHyrpeHHr{M rroJrb3oBareJr.rrM 6yxranrepcrcofi (QrauaHconofr) orrrerHocrll

pyKoBoAtrreJrrM, frpeAr4TeJrrM, a rarc(e ApyrI4M rIoJIb3oBareJI.[M 6yxralrepcrofi
($r,rHauconofi ) oruerHocrla.

3 .3 . O6ec11eqegue un$opN,raqnefi , ueo6xoAl,ttuofi BHyTpeHHLTM u BHeIITHI4M

rroJrb3oBareJrf,M 6yxranrepcrofi orrlerHocru AIrfl. KoHTpoJIf, ga co6moAeHl4eM

3aKoHo.rlareJrbcrBa Poccuficrcofi @e4epaquu npu ocyulecrBJreHuvr cAeJIoK'

co|srrufi,, ouepaqufi, cBtr3aHHbrx c Ae{TeJIbHocrbIo opfaHl43allun, ux

qelecoo6pa3Hocrbro, HaJrr,rqueM u ABI,IXeHHeM I4MyIrIecrBa u o1szareJlbcrB'

pyKoBoAcrBo



HcrroJrb3oBaHueM Marepr4aJIbHbIX, TpyAoBbIX v Suuancoelrx pecypcoB B

c o oTB eTcT Bkru c yTBepxAeHHbIMI4 HOpMaMH' HOpMaTI'IB aMI{ 14 CM eTaMU.

3.4. llpe4ornparrleHr,le orpurlareJrbHblx pe3yJlbTaroB AetrenbHocrll
Kolle,4xa v Bbrf,BJreHr4e BHyrpr4xog.sficreeHHrrx pe3epBoB o6ecueqeHz-s ee

SunaHconofi ycrofir{uBocrn.

4. @yHrcquu 6yxraJrrepl{r

4.1. @opvrrapoBaHvre yuerHofi rIoJII4rI{KI4 COOTBCTCTBI4I4

3aKoHoAareJrbcrBoM o 6yxranrepcKoM yrlere I{ HaJloroo6loxesvru r4cxol.s' vr3

crpyKrypbl u oco6ennocrefi Ae.lTeJIbHocTI4 KoJIneAx{a, neo6xoALIMocTI4

o6ecne.reHlrs ero Sunauconofi ycrofiqllBocrl4.
4.2. Palora rro rroAroroBKe lr uprH;rrt4ro pa6overo rIJIaHa crleroB, Qoptut

lepBLrqHbrx frerHbrx AoKyMeHToB, npI4MeHfleMbIX Anfi o$oprvmeHux Qar<ron

xos.fl fi crn enHofi )Itt4 3HI4, p erl4cTpon 6yxranrep c KOro f{eTa.
4.3. Paspa6orr<a Sopt AoKyMeHroB nnyrpeHHefi 6yxralrepcrofi

(SuHaHconofi ) oruerHocrla.
4.4. O6ecne.reHlre [opf,AKa npoBeAeH]Ifl HHBeHTapusarJuir aKT?IBOB vr

o6.sgarenrcrs.
4.5. O6ecleqeHne co6lro.{enr4f, rexHoJIor}II4 o6pa6orrcu 6yxralrepcrofi

raHQoprvra \uv v nopf,AKa AoKyMeHToo6opora.
4.6. Henpeprrnuufi yqer aKrr4BoB, o6ssarenbcrB, Qarron xog.sficrseHnofi

)KLr3Hvr, 14crorrHllKon QuHaHcl{poBaHvrfl, AeflTeJlbHocrl,l opfaHI{3aIII'1H, .4oxoAoB'

pacxoAoB, LrHbrx o6reKros yqera, ycraHoBJIeHHbIX Se4epanrHbIMLI

craHAapraMu.
4.6.I. CeoenpeueHHoe orpaxeHl'Ie

cBf3aHHbIX C .IBLIXeHVeM OCHOBHbIX

qeHHocrefi u.4eHexHbIX cpeAcrB I4 T. A.

4.6.2. Y.rer u3Aep)KeK rrpor,r3Bo.qcrBa Lr o6pau1eHurfl, vrcrroJlHeHl4t cMer

pacxoAoB, BbrrroJrHeHr4fl. ycJryf, pe3ynbTaToB Ae.f,TeJIbHOCTI,I OpfaHI{3aIILM, A

TaKXe SunaHcoeblx, pacqerHblx ouepaquft .

4.7. CeoeepeueHHoe u npaBl4nbHoe oQopvneuue .4oKyMeHroB AJIf,

opraHu3apu v BeAeHrrr 6yxyrera, o6ecneueHlle LTX coxpaHHocr?I, o$opvrneuux

14 cl.al{.v B ycTaHoBJIeHHOM rIOpflAKe B apxHB.

4. 8. CocraBJreHue gKoHoMr,rqecKr,r o6ocnosaHHblx orqerHblx rcanrrcynxqzfi

ce6ecronMocrl4 BbIlorH-seMbIX ycJlyf .

4.9. O6ecner{eHlre cBoeBpeMeHHbrx r{ TIOJIHbIX pacqeroB rlo 3apaoorHol4

TIJIATC.

Ha crlerax 6yxytera ouePaqnfr,

cpeAcTB, TOBapHO-MaTepI4aJIbHbrx

4.10. flpanultHoe Har{r4cJreHr4e r4 ilepequcJleHl4e HaJIoroB I4 coopoB B

6ro.qxeru, crpaxoBbrx B3HocoB B rocyAapcrBeHHble nne6roAxerHble Son4rr,
ularexefi " 6u"n", cpeAcrB Ha QraHancl{poBaHl4e KaTIHT€uIbHbIX snoNeHl'Ifi u

T.,II.
4.11. Or.rlacreHne cpeAcrB Ha

corpyAHl4r<on KomleAxa.
MaTepI4aJIbHOe 0THMyJII4pOBaHI{e



4.12. Y.Iacrne Hapfl,Ay c ApyrI4MI,I cnyx6aruu B rIpoBeAeHLII{

3KoHoMuqecKoro a1a1ru3a xossficrseHHo-Sunancoeofi .qetreJlbHocrlI KolneAxa
no AaHHbrM 6yxranrepcKoro yrera u orqerHocrll B IIeJItx BbI.flBJIeHu.II

BHyrplrxossficrseHHbrx pe3epBoB, ycrpaHeHllt rlorepb LI Herlpoll3Bo,qcrBeHHblx

3aTpaT.

4.13. V.{acrne n o0opvrneHnvr MarepIaaJIoB rlo HeAocraqaM 14 xIaIrIeHI4{M

AeHexHbrx cpeAcrB vr roBapHo-MarepI{aJIbHbIX qeHnocreft, IlepeAarla B

ueo6xoAlrMbrx cnfraflx DTrlx Marepr,IaJIoB B cneAcrBeHHble u cyAeOHbIe opraHbl.

4.I4. O6ecueqeHue crpororo co6rrc4eHur cMer aAMI4HI4crparrBHo-

xoggficrseHHbrx u Apyrtrx pacxoAoB, 3aKoHHocrI{ Qrrvroau-vrfl. co cr{eroB

6yxrurepcKoro frera HeAocraq, ge6uropcrofi 3aAonXeHHocrI{ 14 ApyrI'IX

rroTepb.
4.t5. KoHrponr racconoft AT4cIII4IJILIHrI ynoJIHoMorIeHHbIMI{

corpyAHrdKaMlr 6yxranrepun B npeAenax KoMlrereHr:lztv, ycraHoBneHHoft

Ao JrXHo cTHofi 14 HcTpyKII uefi. u rIoJIox(eH ufrMvr F aHra P o ccuu.

4.16. Cocraeresue 6atanca v oneparllBHblx cBoAHbIx orqeroB o AoxoA€x

r4 pacxoAax apeAcrn, o6 r4crroJrb3oBaHvrvr 6roANera, Apyrofi 6yxralrepcroft u
crarncru.IecKofi orqerHocrr4, npeAcraBJleHue HX B ycraHoBJIeHHoM rlop.gAKe B

cooTBeTcTByloque opraHbl.
4.I7 . PaccuorpeHLre u BV3LrpoBaHvre TJIaBHrIM 6yxralrepoM cJIyxaIrII4x

ocHoBaH?IeM AIIfl IIpI4eMKI4 14 BbIAaTIH AeHeX{HbIX Cpe,4CTB, AO|OBOpOB Vr

corJrarrreHuft, sarcnroqaeMbrx opraHu3allueit sa nonyqeHl4e urru ornycK ToBapHo-

Marepr4aJrbHbrx rlenHocrefi 14 Ha BbIrIoJIHeHI4e pa6or u ycJlyr, a raKxe

AoKyMeHToB, ycraHoBJreHHbrx B coorBercrBl{u c nyHKTawvt 4.2 - 4.3 sacro.lulero

TIOJIO){tEHI4'I.

5. Ilpaea 6yxra.nrepuu

5 . 1 . Eyxr aJrrepvrfl, I4Meer cJleAylou1ve npaBa.

5.1.1. Tpe6onam or Bcex lloApa3Aenenufi KolleAxa co6lroAeHns

nop_rrAKa oQopvrneHuf, orrepa\uit r4 npe.UcraBJleHl4f, B ycraHoBJIeHHbIe cpoKl4

neo6xoAuMblx AoKyMeHToB u cr,egeuuit.
5.t.2. Tpe6onaru or pyKoBoAl4releft crpyKrypHblx noApa3AeJIeHIIt4

KolleAxa u orAeJrbHbrx cnerlrlaJrl{croB npvnflTvrfl, MoP, HanpaBneHHbIX Ha

o 6e cne.reHu e rlp aBnrurofi opf aHH3 aII wu 6y:<yter a.

5.1.3. Bsocum rpeAJroxenvrfl, pyKoBoAcrny KotleAx{a o ilpI4BJIerIeHEI{ K

Marepr4aJ6nofi u 4ncrlnrurulrapnofi orBercrBeHHocrll AoJDKHocTHbIX IHII IIo
pe3yilbraTaM rlpoBepoK.

5.1.4. He rpr4Hr{Marb K HcrroJrHeHuro Lr o$oprrarreHuro AoKyMeHTbI tlo

oleparlr4-f,M, KOTOpbre [poTr4BopeqaT 3aKoHoAaTeJIbcTBy I{. ycTaHoBneHHoMy

noprAKy npr4eMKr{, xpaHeHufi, u pacxoAoBa[I4fl, AeHeX{HbIX CpeACTB, TOBapHO-

Marepr{anbHbrx vr Apyrux qennoctefi, a raK}Ke 6eg coorBercrBytor{ero
p acnoprx envrs. AI,Ip e KTop a KonneA )Ka u IopH cra.



5.1.5. Becru neperrrlcKy rro BonpocaM 6yxralrepcKoro flera 14

orueruocrla, a TaKxte Apyrr4M BonpocaM, BXoA-qIqLIM B KOMIIeTeHIII{IO

6yxralrepvru14 ne rpe6yroulr,rM corJracoBanufl. c pyKoBo.4zreJleM opraHl43alluz.

5.1.6. llpe4cranLlTeJrbcrBoBarb B ycraHoBneHHoM [opsAKe or I4M9HI4

KolneAxa rro BorrpocaM, orHocrulr{Mc-g K KoMrIereHIItII4 6yxralrepuu, Bo

B3ar{MoorHorrleHrrfix c HatroroBblMtl, SunaucoeblMrl opraHaMI'I, opraH€IMI{

rocyAapcrBeHHbrx sHe6roAxerHbrx Qon4oe, 6anr<avrn, f{pexAeHvrflML\ LIHrIMI4

focyAapcTBeHHbrMr{ opraHr{3arlyrflMvr, a TaKXe ApyfI,IMI{ Op|aHI43aIIU'MI/I,

r{pexAeHuflM.vr.
5.I.7. llo corJracoBaHr{ro c pyKoBoAr{reJIeM KolneAxa rpI{BJIeKarb

gKcneproB u cneIII{aJII4croB B o6lacru 6yxralrepcKoro yrleTa Anf,

KoHcyJrbTaryuit, rIoAroToBKH 3aKJlloueuufr,peKoMeHAa\uit' I4 rIpeAJIoNeHufi.

5.1.8. [anarr yKasalnnfl. crpyKrypHbrM noApzBAeJIeHI4f,M KolJIeAXa ro
BorrpocaM, orHoc.f,ulllMcg K KoMrrereHIIlII4 6yxranrepuu 14 BrITeKaIoTILIM u3

SyHxrlzfi , KoTopble nepeql4c;1eHbl B HacTo-fiuleu llolox egr4vI.

5.1.9. Tpe6onarb r{ ronyqarb Marepll€ulbl, zn$opvrallrro, Heo6xo4Iausre

AJrfl Aef,TeJrbHocrlr 6yxranrepuu, or crpyKTypHbIX noApa3AeJIeHI{fi KolneANa.

5.1.10. O6parqamcr u rlorlf{arb or crpyKrypHblx

Kolle4xa, rocyAapcTBeHHbIX npegupzxrufi 14 yupex4eullfi
MeToAuqecKylo, [paBoBylo u KoHcynbTaIII4oHHyIo noMoIIIb

sa1a-r^, Bo3JIoxeHHbIX Ha 6yxralrepl4lo.
5. 1 .1 1 . ,{anarr pa3T'rcHelll'yrs. vr peKoMeHAar\uu no BonpocaM, BXoA'ITII,IM B

KoMrlereHquro 6yxr anr epkru.

rroApa3AelreHr4vr

ueo6xoAuMyIo
B BbIIIOJIHeHI{LI

5.2.f rasnrtfi 6yxranrep I4Meer cneAyloql4e npaBa.

5.2.L B cnyuae o6Hapyxeuvrfl. He3aKoHHbIX

AoKJraAbIBarb o HIIX pyKoBoAI{TeJIIo Kolle4xa Arrs.

I,eftcrr.uir Aonx{HocrHblx JIIaq

5.2.2. BnocIErr npeAnoxenvrfl. pyKoBoAcrBy
npr4Hrrl4.'I Mep.

KoueAxa o [epeMeIrIeHI4lI

corpyAHr{KoB 6yxran'tepuu, zx nooqpenvru 3a ycretrrHylo paoory, a raKxe

lpeAnolKeHnfl o HaJrolreHuv Ar4cI\I4rInI4HapHbIX B3blcrasuft Ha coTpyAHLIKoB'

Hapyluarcull4x rpyAoBylo ALI CqLIIJII4Hy.

5 .2.3 . CoruacosbrBarb c pyKoBoAlrreJreM KolleAxa Bonpocbl Ha3HaqeHI4rI,

yB on b H e H vrfl . 14 nep eM e IrIe HHt c orpyAHI4 xo n 6yxral r epLrr4.

5.2.4. llpnrrreH.rrb rro corJracoBaHr4ro c pyKoBoAIareJIeM KonleANa Mepbl

nooqpeHux tu6o Mepbr B3brcKaHr4rr. Mepu B3bIcKaHI{.x MoryT rlpl4MeHfiTbc.Il

TorAa, KorAa corpyAH?rK 6yxranrepuH rIoBTopHo ,{orrycrllJl oIIrI46Ky,

npr4BeArxyro K SrauaHcoebrM rrorep.rlM Artr KonneANa, tu6o AonycrI4JI yrerlKy

unQ opvr aql4 I4, Ho cslqefi xon S uAeHul4aJlburtfi xap aKrep.

5.2.5. llpe4craeJlf,Tb pa3HorJlacl4-f, pyKoBoAI4reJIIo KorrrreAxa

orHoIxeHI4I{ BeAeH ut 6yxyter a.

5.2.6. Pyroro4crBoBarbcr [rrcbMeHHhrMI,I pacllopf,xeHnfl]|tru AupeKTopa

KolreAxa B ciryqae Bo3HlrKHoBeHraf, pa3Hornacuft tuexAy pyKoBoAI4TeJIeM I4

rJraBHbIM 6yxralrepoM B orHoIrIeHHI4 BeAeH ux 1yxyuer a.

5 .2.7 . Tpe6onan w. 6yxrattrepun B rracru rloptAKa oQopuneHl4{ orep a]{Ji'ir'

v rrpeAcraB rrelvrs. B 6yxranrepulo Heo6xo4uurrx AoKyMeHToB Lr cseAeHuft

fl Birf, loTct o6ss areIbHbIMLI AJI.g B cex IIoAp a3.4eneHIafi KoUeANa.



6. OrnercrBeHHocrb

6.1. CorpyAurrKr,r 6yxralreplrlr Hecyr orBercrBeHHocrb 3a HaAJlexaqee LI

^ cBoeBpeMeHuoe BbrrroJrHeHrre Qynrqufi, [peAycMorpenHblx Hacro.[uII{M

. flonoxeHlreM, B [peAeJrax o6sgannocrefi, Bo3JIorteHHbIX Ha HI{x AoJIxHocrHbIMIa
lrHcTpyKqvflI'.du rr HenocpeAcrBeHHbIMI4 pyKoBoAHTeJI.f, MLI.

7. 3a rc.rrroql{TeJrbHble rIoJro}KeH rIfl

. 7 .1. ,{annslfi 4orcyrraenr Aeficrsyer Ao ero rlepecMorpa.


